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FORM REVIEW

* Umumnya, setiap naskah artikel reviewer akan
menerima form tambahan untuk mereview

 Pada OJS, anda dapat membuat form review berbasis
web yang meliputi berbagai pertanyaan yang telah
disetting sebagai panduan reviewer dalam
melaksanakan perannya.

* Langkah-langkah membuat Form Review di OJS
adalaha sebagai berikut:
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Langkah membuat form review

1. Masuk sebagali Management Pages
Jurnal Manager dan e Announcements
masuk ke menu . Bmamtauit
“Journal e
Management e P
Pages” -
2. Klik “Review Forms” o Dot
® —'*: ” E’ :J::FDE ata
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Langkah membuat form review

3. Klik Pa da Review Forms

The peer review forms crested here will be presented to reviewers 1o complete, matead of the default form

o C .
reate ReVI eW whnch conssts of two open text boxes, the first “for suthor and edtor,” and the second “Tor editor.” Review |

forms can be designated for a spechic Journal secthan, and edtors will have the opton to choose whuch form to

e L L TP

wSe N asmgrang the review. In all cases, edtors will have the option of Including the reviens n corresponding
with the author

TITLE IN REVIEW COMPLETED ACTION

No review forms have been creasted

REVIEW FORM FORM ITEMS PREVIEW FORM

Form Language Engish vI Submit
To enter the mformation below n additbonal an]uaqm first s

Title * Pf‘l"n Fe/vr \BSkBﬁpltlhc l(.:ta

4_ |S| J u d u I fo 'm Description and kepada Mitra Bestan yth, . "

Instructions
Dengan i kami serahkan naskah publikas: untuk dapat

d a n d ES kri pSi & direview dan dkomentan. Kami mohon bantuannya

untuk dapat menginmkan kembah feedback bapak/ibu

. . terhadap naskah mi dalam jangka waktu 1 - 3 minggu
| n St ru kSl setelah naskah bapak/ibu terma melalu akun bapak/ibu
ci EDJA v

kemudian X Q@B 7 U EE o 3%
“Save” Csove [0
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Langkah membuat form review
5. Untuk membuat item VNG
pertanyaan, pada halaman
“revie forms” klik “edit”
pada From Review yang | s _
baru dibuat SRR ‘ T A S (il 4
Form Items
. 1 roun rems
A “ ” | —I
6. pilih tab “Form Items
dan Klik “Create New ==
ltem” lizas =t -
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Langkah membuat form review

7.

Akan muncul form, """;::U;’I*E'::;:Nsa
terdiri dari dua Cl’eate Ne\\’ Itelll PERTANYAAN YANG
bagian “It@IN” J = | sescsmeesscinsascsssscisosessessssensosions DIKEHENDAKI PADA FORM

REVIEW
(biasanya untuk tem®

Rate the clarity of the writing style.

mengisi pertanyaan
/pernyataan) untuk
reviewer dan “ltem
Type” yang bisa

: A L@@ B 7 U ci=
digunakan untuk

Y| Reviewers required to complete item

merespon pertanyaan j.., «oe- oy =
Ingat untuk selalu i g i te
“Save” setiap selesai e

OXEesS

membuat satu item Bl _Cence Sy
pertanyaan

ou can choose one or more

* Denotes required Drop-down box
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Langkah membuat form review

9. Untuk mengaktifkan form review, klik “activate”
10. Untuk melihat tinjauan form review, klik “review”

Review Forms

The peer review forms created here will be presented to reviewers to complete, instead of the default form which consists of
two open text boxes, the first "for author and editor,” and the second "for editor." Review forms can be designated for a
specific journal section, and editors will have the option to choose which form to use in assigning the review. In all cases,
editors will have the option of including the reviews in corresponding with the author.

TITLE IM REVIEW COMPLETED ACTION
Form Review Maskah Publikasi 0 1 DEACTIVATE | COPY | PREVIEW | £ L
Form Review Artikel 0 1 ACTIVATE | COPY | PREVIEW | & L
Form Review Maskah Publikasi Coba 0 0 EDIT | ACTIVATE | EREVIEW l DELETE | t

1- 3 of 3 Ttems
CEEATE BEVIEW FORM
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Hasil Tinjauan

Form Review Naskah Publikasi

Kepada Mitra Bestan yth,

Dengan rw kame serabkan naskah pubiias untuk d3pat deeview dan dkomentan. Kame mohon bantuan
mengnmican kembak feedback bapai/ibu terhadap naskah i dalam janghka wakiu I - J mnggu seteizh
ke emal emarzounalgmad.com

Tenmakasih atas perhatian dan bantuannya

Salam hormat,

fedaks E1A

Apakah artikel memiliki konten originai?*

va [¥

Apakah judul artikel mencerminkan konten artikel?™
va__ ]
[va__ ¥}
Apakah kata kund telah mengindikasikan ruang lingkup artikel/ penelitian?*

va_ v}

Apakah metodologi riset atau pendekatan analisis permasalahan telah jelas dipaparkan?”
a ™

telah mencerminkan isi artikel>~

O papat langsung dipublikasikan

O Dapat dipublikaskan dengan sediat perbakan

a Dapat dpubhkaskan dengan banyak perbakan

O 1idak tayak dpublikasikan

Kesediaan Reviewer untuk mengnformasikan nama reviewer kepada penulis™
O sersedia

O Tidak Bersedia

CATATAN TAMBAHAN REVIEWER
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* Masthead di gunakan untuk membuat list peran (roles) yang
berhubungan dengan jurnal

* Masthead dapat diakses melalui “Journal Manager Management
Pages”

* Informasi dari Masthead akan muncul di bagian “About The
Journal” dibawah bagian “People”
Management Pages

» Announcements

» Prepared Emails
» Reading Tools

Setup

Q?S & Reports

U )
[\jt‘ T
< 15 [ Y

F

'nent
ubscriptions
ystem Plugins

rt/Export Da

'y




Home > User > Journal Managemert > Masthead

Masthead

Under Pecpie i About the Journal:

) QIS Lsts people in Edtonal Team under assigned roles (Journal Manager, Copyeditor, etc.)
® Tre Journal Marmager crestes ttles ard adds pecple under sach tele.

Hocord

I

NO editorssl teem postons have been Crested.

CREATS POSITION TITLE

Create Title

Mot > LUser > Journa Maragement > Masthesd > Cruste TRie
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[Marageg faecc
M >aan memter ey atteiuer

O iave 1me sp0ear under EStoral Tea™ i Peogie section of ADOWt e Jounsl (e.g Tomae)
0 Mave 1oie 30000 2 Bs Swn category ender People (0. Edtary Board)

Home > User > Iowr=al Maragemer > Masthead

Masthead

Under “popin n ADOt the Journei:
® Q25 Ssts pecpie = Edtons! Team under

T The Journal Manager creates tties and adds

ACTION
Estons Team
Maneging Edeor = wir |
1-1¢f1 Do

CREaTH SOMTION TITLE

Klik “Membership” untuk melihat,
menambah atau menghapus
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Home > User > Journal Management > Masthead > Managing Edtor > Membership

Membership

IT TITLE MEMBERSHIP

NAME ACTION

Home > User > Journal Management > Masthead > Managing Edtor > Add Member

Add Member

| First name (v | | contans (v | _Search |
ABCREEGHIJKLMNOPORSIUNWXYZAN

EMITH, JAnE
ICNES. SALLY

Home > About the Journal > Editorial Team
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Journal Section

* Jurnal dengan platform OJS
dapat berisi berbagai macam

Management Pages

» Announcements

» Files Browser jenis bagian (section) tulisan
> Rvaser Forve (Artikel, Reviews, halaman

» Languages awal. dll

» Masthead ’ )

» Prepared Emails * Jika anda tidak menghendaki
» Reading Tools - . e J

» Setu section title” terlihat oleh

» Stats & Reports "t
W s pembaca, anda dapat memilih

» Subscriptions untuk menyembunyikan dari
» System Plugins

» Import/Export Data “Daftar Isi” anda
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Home > Journal Maragemert > Journal Sections
Cara membuat Journal Sections
“Journal Section” |E===—E S e
Arvcles ART ROiIswosizl
1+30cf] Rems
1. Pada menu
“Management ion
Pages” pilih Sectontie”  [EdRons
" . Abbreviation® jeo (For example, Articles=ART)
Journal Sectio Section Policy ot il R dbion
2. Pilih “Create
B V4
SECtIOn A& E By E=E| @39
3. Lengkapi form Sedmrom,  [easihemesnelial
P . Indexing S;m::c“a?hmdhm
sesuai section o
] will not be included in the indexing of the journal
baru yang akan Lbarthy s publabad i tie saction on i) [ G
. (For example, "Peer-reviewed Article”, "Non-refereed Book Review”, “Invited
dibuat s
Restnctions ¥ Items can only be submitted by Edtors and Section Edetors.
W Liene sbstract word counts for tus section (0 for no kma): |
Table of Contents ¢ [T it the title of this section from issues’ table of contents. —
B Omit author nemes Tor secBion ems Trom issues table of contents.
About W Omit this section from About the Jourmal.
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e 0OJS menyediakan
sejumlah fitur statistic

Management Pages

dan laporan jurnal anda » Announcements
» Files Browser
* Untuk mengaksesnya » Journal Sections
masuk ke “Management » Review Forms
» 1 » Languages
Pages” sebagai “Journal e —
Manager” dan pilih » Prepared Emails
« ” > Readinq Tools
Stats & Reports . Samet
» Stats & Reports

» Payments
» Subscriptions
» System Plugins

» Import/Export Data
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Journal Statistics
Bagian ini __
menyediakan "
informasi tentang = gy
rangkuman kegiatan = ..
jurnal anda. Gunakan el
“checkboxes” untuk e
menampilkan info -
statistic kepada N
pembaca pada “About e S
the Journal”
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* Baik pembaca, penulis ataupun pihak lainnya
harus mendapatkan informasi yang sejelas-

jelasnya tentang pemegang copyright artikel
vang terbit di jurnal anda.

* Untuk mencantumkan informasi ini, dapat
melalui akses “Management Pages” >>

“Setup” >> “3.Submission” >> bagian “3.2
Permissions”
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Copyright Notice

The Copyright Motice will appear in About the Journal. It should describe for readers and authors whether the copyright helder is the author, journal, or
a third party. It should include additional licensing agreements (e.g. CREATIVE COMMONS licenses) that grant rights to readers (see EXAMPLES], and it
of the journal's contant.

should provide the means for securing permissions, if necessary, for the

Authors whe publish with this jeurnal agree te the following terms:

1. Authors retain copyright and grant the journal right of first publicatic
the work simultanecusly licensed under a Creative Commaons Attrib
License that allows others to share the work with an acknowledge
work's authorship and initial publication in this journal,

2. Authers are able to enter inte separate, additional contractual a
for the non-exclusive distribution of the journal's published ver
work [e.g., post it to an institutional repository or publish it in
an acknowledgement of its initial publication in this journal.

2. Autheors are permitted and encouraged to post theirwork o
institutional repesiteries or on their website) prior to and
submission process, as it can lead to productive exchan

mmrlime mmd mrmmrme mikmbkiam aF roklimh e sl

i3 B I U TS

Copyright Holder Author

donesian Journal of Architecture)

®
':::' Journal (EMARA
O other | /

Base new article's copyright
year on

Issue (Defaylt year will be drawn from the issue's publication date.)

ult year will be drawn from the article's publication date, as in "publish-as-you-go".)

O
':::' Article (De
[

Frior Agreement

Reguire fluthors to agree to the Copyright Motice in the submission process.

EiEElE'L —_— e e e o e jiﬁgl fthe copyright staterpent with gontent | a_-;.l'.HEEnI:!IE for asserting an author-held copyright].

License URL CC Attribution-NonCommercial 4.0 v| I
http://creativecommons.org/licenses/by-nc/4.0 | I

o oo o ProViSe URL for cense webpags i avalzble, _

Display Display the license with published work.

Copyright statement and license information will be permanently attached to published content, ensuring that this data will not change in the case of a
journal changing policies for new submissions. To reset stored permissions information already attached to published content. use the button below.

| Resst Article Permissions
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1. Dapatkan script lisensi dari common-creative dengan mengakses situs
https://creativecommons.org/

© Global Affiliate Network | @ Search the Commons | Contact o o Q

@groena‘#‘voens \ Share your work | Use & remix | Whatwe do | Blog

Help us build a vibrant, collaborative global commons

Register now for the
Creative Com.mons CREATIE
Global Summit! S e

SUMMIT

302017
S

Registration for our Global Summit is now available. Find out
what’s next for sharing and the commons from April 28-30 in
Toronto, CA.

Choose license Search Donate
Connect with €C Explore CC platforms Partner with CC

Learn about public domain Search by topic Program areas
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2. Pada bagian ‘Share your work’ Klik ‘Choose Licence’
3. Setelah itu akan muncul ‘Choose A Licence’, klik saja ‘Get Started’

&

Choose license

Connect with CC

i : Choose Optional
Learn about public domain Features p|nfo License




O 1

“Berbagi Bersama Giatkan Publikasi™ (JJItELRVIAIE

| JURNAL INIJIINESIA

4. Pilih Fitur Lisensi

Your choices on this panel will update the other panels on this page

License Features

Allow adaptations of your work to be shared?
@

® Yes No Yes, as long as others share alike

Allow commercial uses of your work?
@

Yes * No
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5. Mengisi informasi tambahan pada kolom yang disediakan
6. Copy kode HTML nya untuk dipasang pada OJS anda

. | 2
Help others attribute you! Have a web page
his part is optional but filling it out will add machinereadable metadata to the suggested HTML

EMARA Indonesia Journal of Architecture
() by UIN Sunan Ampel Surabava is

Title of work EMARA Indonesa Journal of Archih
licensed under a Creative Commons

= Attribution-NonCommercial 4 (
Aftribute work to name  UIN Sunan Ampel Surabaya o International License
Based on a work at
(?) hitp //emara uinsby ac id/index php/EILJA

i work hitp.fuinsby. ac id &
- oURL % - Copy this code to let your visitors know!

Source work URL  hip.iemara uinsby ac dindex php/ N s

- _L +ncid 05 ><dmg alt="Creative Commons
More permissions URL - jLicense" style="border-width 0"
mrc="hitps_ifi creatwecommons orglry-

Format of work Tex v @

License mark | HTML+RDFa @ Icon Icon
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Masuk ke jurnal anda sebagai jurnal manager dan masuk ke menu
‘Journal Management’ dan pilih ‘Setup’

Klik sub menu ‘5.The Look’ dan pada bagian ‘5.4 Journal Page Footer’ klik
‘HTML

5.4 Journal Page Footer

This is the footer of your journal. To change or update the footer, paste the HT
bar, a counter, etc. This footer will appear on every page.

X%LZLIBIQEEE @ wm. |
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9. Paste kode HTML yang telah di copy di langkah 6 pada jendela HTML
yang terbuka

10. Klik tombol Update

“Berbagi Bersama Giatkan Publikasi"

HTML Source Editor Word Wrap

<a rel="license" href="http://creativecommons.crg/licenses/by-nc/4_0/">»<img alt="Creatiwve
Commons License" style="border-width:0" arc="https://i.creativecommons.ocrg/l/by-nc/4._0
F88x31 _png" f¥<Sa¥<br /¥<apan mmlns:dct="http://purl ocrg/dc/terms/;" href="http://purl_org
Sdo/demitype/Text" property="dct:title" rel="dct:type">EMRERE TIndonesia Journal of
trochitecture</span> by <a xmlns:cc="http://creativecommons.ocrg/nag"
href="http://uinskby._ac.id" property="cc:attributionName" rel="cc:attributionUBREL">UIN
Sunan Ampel Surabaya</a¥ iz licensed under a <a rel="license"
href="http://creativecommons . ocrg/licenses/by-nc/4_ 0/ ">»Creative Commons Zttribution-
NonCommercial 4.0 Internaticnal License</fa*».<br /*Based on a work at <a
xmlns:dect="http://purl _.ocrg/dc/terms/" href="http://emara _ uinsby_ac.id/index _php/EIJa"
re1=“dct:auurce“}http:ffemara.uinaby.ac.idfindex.phprIJh{fa}J

Update | cancel |

11. Anda akan diarahkan kembali ke sub menu ‘Jurnal Page Footer’, jangan
lupa untuk klik ‘SAVE’ dan lihat hasilnya
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System Plugins

* Memungkinkan untuk mengeksplorasi
pengayaan fungsi dan tampilan OJS anda
dengan fitur “plugin”

e Sebagai journal manager, anda memiliki
kewenangan untuk memutuskan fitur plugin
mana yang akan diaktifkan atau di non
aktifkan
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sanspement Tages | | Plagin Management
» Announcements
» ﬂlﬁ_&m ooooooooooooooooooooooooooooooooooooooooooooooooooooooooo
» !nggl §g;§ign§
» Review Forms This page allows the Journal Manager to
: hﬁm Plugins are divided into categories, accor
N —Mﬂpr " category, its current set of plugins.
. Mﬁ l'"T » Aythorization Pluging
T siais e teniis . cmMm
» Payments :
» Subscriptions N Qﬁﬁﬁiﬁﬂﬂ?ﬁ
> : » Genernic Plyging
+ Imoort/Expor Data V| » Imel icat '
» Import/Export Pluqing
» Payment Pluqing
» Report Pluging
» Theme Pluging
Install A New Plugin




Authorization
Plugins

Block Plugins

Citation Format
Plugins

Gateway Plugins

Generic Plugins

Implicit
Authentication
Plugins

"Berbagi Bersama Giatkan Publikasi™ jilURNAlIN[](]NESIA

Memungkinkan pengaturan alternative
system autentifikasi user

Memungkinkan pengaturan komponen
yang muncul pada halaman muka OIS,

Digunakan sebagai bagian dari “Reading
Tools” memungkinkan pengunjung
mengekspor sitasi artikel dalam berbagai
format

Menyediakan data update terbaru jurnal
anda ke system eksternal

Menyediakan fitur fungsi sangat beragam
yang mengakomodir keterbatasan
katagori plugin yang lain

Menyediakan data update terbaru jurnal
anda ke system eksternal

Sebagian besar jurnal tidak
memodifikasi plugin ini

Biasa digunakan untuk
memunculkan komponen
tambahan (costumized block,
seperti : Journal Template,
Journal Tools, Visitor Statistic dll)

Sebagian besar jurnal tidak
memodifikasi plugin ini

Sebagian besar jurnal tidak
memodifikasi plugin ini

Sering digunakan, khususnya
Costum Block manager dan
Static Page Plugin

Sebagian besar jurnal tidak
memodifikasi plugin ini



Import/Export
Plugins

Payment Plugins

Report Plugins

Theme Plugins

“Berbagi Bersama Giatkan Publikasi” jimml UL IR

Plugin ini digunakan untuk berbagi
informasi antar sistem

Memungkinkan pengaturan berbagai
tipe pembayaran terkait biaya
submit, donasi dl|

Digunakan untuk mengekspor
kontent seperti review report, articles
report kedalam format .csv

Untuk membuat berbagai modifikasi
tema tampilan jurnal dalam format
CSS

Sering digunakan, biasa digunakan
untuk mengexport metadata artikel
dan issue ke system pengindeks
(DOAJ. Crossreff dll)

Biasa digunakan pada jurnal
berbayar

Biasa digunakan untuk perubahan
sederhana pada warna header,
background dsb dengan “Costum
Theme Plugin:



ELAVUAN

JURNAL INDONESIA

ol

Terima Kasih




