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RUTE PENANGANAN MANUSKRIP DARI SUBMIT HINGGA

KEPUTUSAN AKHIR

Penulis Menyerahkan
Manuskrip ke Editor

l Ucapan terima kasih kepada Penulis

Apakah manuskrip meamenuhil gava selimgkung Informasikan ke
jurnal? {ofeh Publishing Team) Tidak Penulis

l‘r‘a

Informasikan ke MMenunjuk Editor/Associate Editor
FPenulis {oleh Editor in Chief)

lika manuskrip
Ewvaluasi awal aleh Editor tentang meameanuhi syarat,
Taolak Manuskrip pemanuhan syvarat gaya selingkung {af/ah lanjut undang Reviewer
[Reject/Decline] Editarin ChieffAssociate Editor) untuk Mmeraviaw

|

Manuskrip periu Editor in Chief fAssociate Editor buat
revisi dari Penulis keputusan sementara: Rejecl/Decline, Pakar mereview manuskrip.
(kembalikan ke ."l.-'i'lti'_l-'_ln'.-"l'l.-':ll:l'ln_lu I?-\'_"..'usn_lr.:. or Accept. Edibos Editor mungkin kirim
: miemberi ucapan terima kasih kepada . . ;
FPenulish - pengingat. Pakar kirim hasil
Reviewers.,
raview ke Editor

1 -
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RUTE PENANGANAN MANUSKRIP DARI SUBMIT HINGGA

KEPUTUSAN AKHIR

Penulis merevisi
manuskrip dan serahkan
kembali ke Editor

Editor in Chief /Associate Editor
memeriksa perbaikan dan membuat ) )
keputusan akhir (Reject/Decline, Minor Editor mungkln
Revision, or Accept). Kadang-kadang memberi ucapan
F 3 Editor memerlukan revisi kedua atau terima kasih kepada
ketiga dari Penulis. peer-reviewers.

. J

Manusknp ditolak
(Rejected/Declined). Editor
menginformasikan ke

l Penulis.

Manuskrip Masuk ke Bagian
Produksi

Manuskrip mungkin Manuskrip diterima untuk dipublikasi.

perlu revisi lebih lanjut.

Editor menginformasikan ke Penulis.

Ry




O.JS Editorial and Publishing Process

Author

Submission
Author uploads file o pouwrnal
Welb site, and enters metadata
for OAl indexinag

Editor and
Section Editor

1. Submission Queue
Editor assigns submission o
Section Editor to see through
the editonal process

Journal Manager,
Reviewer, Copyeditor,
Layout Editor, and
Froofreader

Jowrnal Managemant
Setup and configure journal
anrall edilors, reviewers,
copyedilors, proofreaders.

v

Submission Rewview
Author can irack process, see
files, reviews, revisa and
resubrmit, at editor's regueast

2. Submission Rewview
a) Check subrmission
b)) Conduct peer review
c) Reach editorial decision

Saelect Reviewars
Editor invites reviewears from
database with interests, load

v

Review Conducted
Reviewer submits review and
recommeandation (which may
be rated by editor)

Submission Editing
Awthors reviews copyaedits
and proofreads galleys

3. Submission Editing
a) Copyedil submission
b)) Layout of formatted galleys
<) Proofread galleys

Copyediting

ey

Journal Manager ——
Editor —
Section Editor —
Reviewsar ——
Copyeditor

Layout Editor

Proofreader

Author —
Reader —

Orpean Journal Systems is an
apan source developrment of
the Public Knowledge
Project.

httpfpkp sfu.ca

I

Layout
Layout Editor prepares galleys
in HTML.FPDF, PS5, etc,

4. lssuwe Managemant
a) Creale msueas
b) Schedule submissions
<) Organize Table of Contents

?

Proofreading

v

5. Publication
Offernng immediale open
access or delayed open
access with subscriptions

Submission Archive
Complete records kept of
submission process for
published and declined items

-

Current Issue
htems appear with Reading
Tools linking to related internal
and axternal resources

Journal Archive
Browsing isswes, with indexing
by COAl search engines, as
well as Google, etc.
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Author

Mempersiapkan

artikel sesuai
dengan template
jurnal yang dituju

Article
LEa template
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proses register di
jurnal

beberapa jurnal
ada yang email
aktif/spam/tidak

Register
Profile
Civen N

trial

Family Name
trial

y 4

Author

Registration complete

« Make & New Submizsion

« Edit My Profile

« Continue Browsing

- Thanks for regiztering! What would you Like to do next?
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Klik make
submission dan
pastikan sampai
step 5

Author

Submit an Article

1. Start 2. Upload Submission 3. Enter Metadata 4. Confirmation 5. Next Steps

Submission Requirements

You must read and acknowlec Qe that you va completed th NS DeIoW Derore proceading

= - =0

quir

m

m

=)
15}
[1%]
m

(0 The submission has not been previously published, nor is it before another journal for consideration (or an explanation has been provide:

I This field is required.

The submission file is in OpenOffice, Microsoft Word, RTF, or WordPerfect document file format.

[J Where available, URLs for the references have been provided.

[0 The text is single-spaced; uses & 12-point font; employs italics, rather than underlining (except with URL addresses); and all illustrations, i
the appropriate points, rather than at the end.

[J The text adheres to the stylistic and bibliographic requirements outlined in the Author Guidelines, which is found in About the Journal.

(J If submitting to a peer-reviewed section of the journal, the instructions in Ensuring.a Blind Review have been followed.

My Assigned Q  Searl New Submission
2319 trial trial I:l.-o Submission ‘.:I v
latihan h .
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Submission

Editor in Chief assign Section Editor
Section Editor communicate Author
Section Editor send to review
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Editor in Chief

Menjamin tersedianya kecukupan jumlah manuskrip dengan kualitas yang baik untuk menjaga
kesinambungan jadwal penerbitan. Jika persediaan manuskrip tidak cukup, Editor harus
berkomunikasi dengan Dewan Editor (Editorial Board) untuk menjaring manuskrip lebih banyak
lagi, bisa juga berdasarkan pertimbangan geografis asal Dewan Editor, atau pertimbangan lainnya.
Menjamin kesesuaian dan kecukupan artikel terhadap focus dan skop jurnal dan menentukan
kebijakan perlu dan tidaknya Call for Papers ke calon penulis

Menyeleksi dan menentukan Editorial Board sesuai kebutuhan dan kecukupan dengan
memperhatikan diversitas asal institusi.

Ketua Editor selalu berkoordinasi dengan Editorial Board tentang perkembangan dan
pengembangan jurnal secara berkesinambungan.

Ketua Editor dan Editorial Board bertugas memberikan saran-saran untuk pengembangan jurnal
berdasarkan update kinerja jurnal secara berkesinambungan.

Memberi pertimbangan-pertimbangan tentang perlunya iklan, reprint, cetak, atau lainnya yang
dapat menghasilkan Revenue Generating Activities (RGA) bagi jurnal.

Mempromosikan jurnal kepada kolega dan teman-teman dalam bidang ilmunya. (Istiadi, 2020)

JI JURNAL INDONESIA




Mengirimkan ke
section editor atau
bisa langsung di
decline jika tidak
sesuai dengan yang
telah ditetapkan
Jika sesuai maka
akan dikirimkan ke
section editor untuk
proses selanjutnya

v 4

Editor in Chief

All Active Q  Search
1 trial trial
latiha

latihan
trial trial

Submission Review Copyediting Product

Submission Files Q search Upload File

» [ 70321 trial, Reviewer A.docx June 17, Article Text

2020
Download All Files
Pre-Review Discussions Add discussion
Name From Last Reply Replies Closed

@ Help

Accept and Skip Review

Decline Submission

Participants Assign

Journal editor

¥ supriyadi supriyadi
Author

» trial trial

']
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Editor in Chief

Mengirimkan ke
section editor atau
bisa langsung di
decline jika tidak
sesuai dengan yang
telah ditetapkan
Jika sesuai maka
akan dikirimkan ke
section editor untuk
proses selanjutnya

Avs=icgre Parccipaais
p— -4
Locate a WUWsser
Saectiom editor ——
Searck
oS & e e Timnaed meEssaeaaage T wseae, o Tl aoas T Thee Formmm el o
[ (1 safrerman Assignmeant )
Pl ==saqge
o L =] =] - e = 2 <> - =1 L p o =
Thee swhemissicn,. T latiham,™ oo Repository Universicas Serarng Resys has been assigrned oo you oo ses chirocoaobs ohe
editorisl procsss im wour role as Secticon Editor.
SwwbhemEssioa LIRIL:  ass
L seErmErmmeT  rsE e
-~
Submission Review Copyediting Production o Help
Submission Files Qsearch  vplosarie
v | [® 7032-1  trial, Reviewer A.docx June 17, Article Text Accept and Skip Review
2020
Dedine Submission
Download All Files
Participants Assign
. ) . . . Journal editor
Pre-Review Discussions Add discussion
» supriyadi supriyadi
Mame From Last Reply Replies Closed
[l Editorial . . | o M Section editor
» [] Editorial Assignmern ppmunsera - - ESIA
2020-06-17 12:31 » latihan latihan
PM

Author

»  trial trial
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Section Editor

Menerima tugas dari Editor In Chief untuk menangani manuskrip yang sudah diperiksa kesesuaian

skop dan format penulisannya oleh Tim Editorial.

Yang dimaksud “menangani manuskrip” adalah mulai dari mencari dan mengundang Reviewer

yang sesuai, memeriksa perbaikan manuskrip dari penulis, dan memberi keputusan akhir.

Mencari calon Peer-Reviewers yang sesuai dengan topik manuskrip yang ditugaskan serta

mengundangnya dan menugaskannya.

Memeriksa secara kontinyu apakah manuskrip-manuskrip yang ditugaskan kepada Associate

(Handling) Editor sudah direview oleh Peer-Reviewers yang diundang

Jika Peer-Reviewers sudah mengembalikan komentar dan rekomendasinya, dan menurut

Associate Editor sudah cukup untuk diberikan keputusan (sementara atau akhir), maka Associate

Editor segera memutuskan (sementara) manuskrip tersebut, apakah ditolak atau perlu revisi

major atau revisi minor atau diterima.

» Biasanya jarang sekali manuskrip langsung diterima.

» Jika keputusan Revisi Minor (0OJS: Revision Required), maka submit revisi dari penulis cukup
diperiksa oleh Associate Editor tanpa dikembalikan ke Peer-Reviewers (kecuali dalam hal khusus
ada keraguan sehingga perlu pertimbangan lagi). (Istiadi, 2020)
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Berkomunikasi dengan author

jika artikel masih ada
kekurangan.

Bisa rekomendasi reject jika
memang tidak sesuai menurut

section editor

Mengirimkan artikel yang layak

ke reviewer

Section Editor

Submission Review

Submission Files

Copyediting

evigwer Adoo

Pre-Review Discussions

Production

PEMUnzara

20200817

1231FM

User added as a stage participant.

hceept and Skip Review
Participants Assign

b supriyadi supriyadi

0

Section editor
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Section Editor

Participants

trial trial, Author

Partisipants bisa dipilih siapa
yang mau berpartisipasi latihan latihan, Section editor
Subject diisi

Pesannya apa

Bisa tambahkan file jika
memang diperlukan

supriyadi supriyadi, Journal editor
Subject *
I This field is required.

Message *

Hnom B f Y P g2 o 1 [aUpload | 4,

Attached Files Q, search Upload File Select Files

- o URNAL INDONESIA




Section Editor

Pastikan nama author, email, RS-
afiliasi author dihapus terlebih
dahulu sebelum dikirimkan ke

reviewer Select files below to send them to the review stage.
Submission Files Q Search  Upload File
¥ W 7032-1 trial, Reviewer A.docx June Article Text

Rewview Files Q, search Upload/Select Files

June 17, Article Text
2020

Lo [ 7033-1  Article Text, Reviewer A.docx

Reviewers Add Reviewer

Send to Review Cancel

Revisions Q, search Upload File

Y



Section Editor

Review Files Q Search Upload/Select Files
: P 70331 Article Text, Reviewer Adocx June 17, Article Text
Review | 8 -
LU

Section Editor memilih Reviewer

Reviewers Add Reviewer

Add Reviewer 4

Locate a Reviewer Q | Search T Filters Q search  Upload File

Hajiriyan Yusuf Fajri
< ) negoro University "

0 Never assigned

b

1 of 1 reviewers

Create New Reviewer Enroll Existing User o0

JI JURNAL INDONESIA




Section Editor

Important Dates

ReV|eW 2020-07-08 2020-07-15
Section Editor memilih Reviewer
Bisa tambahkan file review form
Files To Be Reviewed Q, search
» Wi | 7033-1 | Article Text, Reviewer A.docx June eTe
17,
Review Type
® Double-blind
i Blind
O Open
J Illlllllﬂl INDONESIA




Review

Section Editor
@rtantﬂ@

2020-07-08

2020-07-15

Section Editor memilih Reviewer
aage o erererierm
x Close File Selection

jika ada

Files To Be Reviewed Q, search

C > -1 | Article Text, Reviewer A.docx June
17,

<Reuiew Type >

) Blind
Z Open
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Reviewer akan menerima
notifikasi dan mereview sampai
memberikan rekomendasi

Reviewer

My Assigned Q

LA
i)
[a¥)

2319 latihan

A Waiting for a response from the reviewer.

al

New Submission

2020-07-08
Response Due

2020-07-15
Review Due

1. Request Z. Guidelines . rownload & Rewiew 4. Completion

Request for Rewview

You hawve been selected as a potential reviewsr of the following submission. Below is an owverview of the submission

Article Title
tihan

Abstract

tifhan

Review Type
Doubla-blind
Review Files

Review Schedule
2020-06-17 Z202:0-07-

ves, I agree to hawve my data collected and stered according to the privacy statement.

as well as the timeline for this review. We hope that you are able to participate.

2020-07-15

&l 1uRNAL INDONESIA



Reviewer

Rewview: lotifran

ReViewer akan menerima 1. Regquest 2. Guidelines =z Download B Rewview 4. Completion
notifikasi dan mereview sampai
memberikan rekomendasi

Rewviewer Guidelines

1is publisher has not =et any reviewsr guidelines.

Review Discussions Add discussion

LET] From il Regd

Recommendation

Salect 3 recommendation and subrmit the review to complete the orocess. You muUst enter a review or unload & Fle hefore selecting 3 recommendation

Choose One A4

Arcept Submizsion

Revizions Required
Resubmit for Review
Resubmit Elsewhere
Decline Submission
See Comments

* Denotes required field

Platiorm &
workflow by

OJ5/PKP




Reviewer

Reviewer akan menerima
notifikasi dan mereview sampai
memberikan rekomendasi

Review: latihan

1. Request 1. Guidelines 3. Download & Review 4. Completion

Review Submitted

Thank you for completing the review of this submission. Your review has been submitted successfully. We appreciate your contribution to the quality of the work that we publish; the editor may contact you again for more information if

needed.

Review Discussions Add discussion

Y




Section Editor mengucapkan
terimakasih ke Reviewer

Reviewers

» Hajiriyan Yusuf Fajri

Review Submitted

Recommendation: Accept
Submission

Recommendation

Accept submission

Rewviewer rating

11

Section Editor

Add Reviewer

Double-blind

Participants Assign

Journal editor

» supriyadi supriyadi

Section editor
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Section Editor

Reviewers
Section Editor mengucapkan

. . . » Hajiriyan Yusuf Fajri Complete
terimakasih ke Reviewer

Recommendation: Accept

K

Double-blind

Thank Reviewer

Reviewer

Hajirivan Yusuf Fajri <rivanfajrios23@gmail.com:=

Email to be sent to reviewer

n & B 7 U

L)

&F g2 <

=¥ | [ Upload |+

—_

Hajirivan Yusuf Fajri:
Thank you for completing the review of the submission, "latihan,” for Repository Universitas Serang Raya. We
appreciate your contribution to the quality of the work that we publish.

latihan latihan

latihan.latihan@gmail.com

Do not send email to Reviewer.

Thank Reviewer

Cancel

Add Reviewer

Thank
Reviewer

Revert
Decision

JI JURNAL INDONESIA
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Section Editor

Section Editor menyampaikan

rekomendasi ke author SEQRESI e =
Accept Submission
Decline Submission
Participants Assign

Journal editor

b supriyadi supriyadi ji
JURNAL INDONESIA




Section Editor

® send an email notification to the author(s): trial tria

Do not send an email notification

Section Editor menyampaikan oy
rekomendasi ke author trial trial:

We hawve reached a decision regarding your submission to Repository Universitas Serang Raya, "latihan”.
Cur decision is to: Accept Submission

latihan latihan
latihan.latihan@gmail.com

<+ Add Reviews to Email

Select review files to share with the author(s) Q, search Upload File
v [ W | 7033-1 | Article Text, Reviewer A.docx une Article Text
17,
2020
+ Select Library Files to attach
ext: Select Files for Copyedigg Cancel

—» monnaL imouNESIA




Author menerima notifikasi dan
mengupload revisi jika
diperlukan

Author

[l _ Editor Decision

Rewviewer's Attachments

[] Editor Decision

2020-068-17 01:51 PM

trial trial:
We hawve reached a decision regarding your submission to Repository Universitas Serang Raya, "latihan”.
Cwur decision is: Revisions Required

latihan latihan

latihan.latihan@gmail.com

Reviewer &
qq

Recommendation: Accept Submission




Author

Author menerima notifikasi dan
mengupload revisi jika

. Revisions Q Search  Upload File
diperlukan
Upload Review File 4
1. Upload File 2. Review Details 3. Confirm

Article Component *
Article Text b

-

Drag and drop a file here to begin upload Upload File

Continue Cancel

Y




Author

Author menerima notifikasi dan
mengupload revisi jika

4. » sadirabian » Downloads »

. Organize = Mew folder = [ @
diperlukan : :
- Favorit = Name Date Type Size Tef
L LS =) ££LI-ATLILIE | EXL-FUhn LI AN LSS PEITLT LS L WEUTL LY, 2O Py |_|
Bl Desktop @= Reviewer A.docx 15/06/2020 12:02 Microsoft Word D... 18ke |F
L
o BB 0 Reviewer B.docx 15/06/2020 12:02 Microsoft Word D... 14 KB !
L Google Drive |=
4 |Last week (17)
=5 Libraries 5c90ad12c2699.pdf  13/06/2020 15:22 Adobe Acrobat D... 1359 KB Upload File
5 Documents — 186540-Article Text-... 13/06/2020 14:53 Adobe Acrobat D... 636 KB
Upload Rewview File
1. Upload File 2. Review Details 3. Confirm
Article Component *
"  Article Text, Reviewer A.docx Change File 44
J I JURNAL INDONESIA

Contimnue Cancel _




Author

Author menerima notifikasi dan Bedcerisitie
mengupload revisi jika
diperlLIkan 1. Upload File 2. Review Details 3. Cor

Upload Review File

1. Upload File 2. Review Details 3. Confirm

Article Text, Reviewer A.docx # Edit

File Added
docx 17KB
Add Another File
Continue Cancel
Complete Cancel
Revisions Q, search Upload File

< ¥ [# 70341 Article Text, Reviewer A.docx June 17, 2020 Article Text >

JI JURNAL INDONESIA




Section Editor

Section editor menerima revisi
author dan mengirimkan ke
editing jika sudah setuju

Review Files

b 70331 Article Text, Reviewer A.docx

Reviewers

Reviewer Thanked
Recommendation: Accept

Submission

»  Hajiriyan Yusuf Fajri

Revisions

b 70341 Article Text, Reviewer A.docx

Q search Upload/select Files
June 17, Article Text
2020
Add Reviewer
Double-blind Revert
Decision
), Search Upload File
June 17, Article Text
2020

Request Revisions

Accept Submission

Dedine Submission

Participants

Logout as 123456 Assign

Journal editor

b supriyadi suprivadi
Section editor

b latihan latihan

S 'INDONESIA



Section Editor

We have reached a decision regarding your submission to Repository Universitas Serang Raya, "latihan”.

Our decision is to: Accept Submission

Section editor menerima revisi
author dan mengirimkan ke atihan latihan

.. .. . latihan.latihan@gmail.com
editing jika sudah setuju

+ Add Reviews to Email

Select review files to share with the author(s) Q search  Upload File
v W | 7033-1 | Article Text, Reviewer A.docx June Article Text
17,

Accept Submission

L W 70341 | Article Text, Reviewer Ao

Select the files you would like to forward to the Copyediting stage.
Revisions Q. search

3 B | TO34- Article Text, Reviewer A.docx June Article Text

+ Select Library Files to attach

MNext: Select Files for Copyediting Cancel

Record Editorial Decision Previous: Author Netification Cancel




Section Editor

Section editor menerima revisi
author dan mengirimkan ke
editing jika sudah setuju

Submission Review Copyediting Production O Help

Notification
Assign a copyeditor using the Assign link in the Farticipants list.

Draft Fils Q search  Uploadselect il

[ 70351 Article Text, Reviewer A.docx June 17, Article Text
2020 Participants
Logout as 123456 Assign
Journal editor
Copyediting Discussions Add discussion

# B JURNAL INDONESIA




v

Copyediting

Copyediting mendapat tugas dari section editor/editor
Copyediting consult Author

Copyediting upload final copyedit

Section Editor Send to Production

JI JURNAL INDONESIA




Copyediting mendapat tugas dari
section editor/editor

Copyediting Discussions
Name

v [ Copyediting Request

Copvediting

Locate a User

Copyeditor A

Search

EI supriyad

|::-.-:|

message to use, or fill out the form below.

[] Copyediting Request

Add discussion . .
Section editor

» latihan latihan
Ippmunsera - 0 L
2020-06-17 02:32

P

suprivadi supriyadi

Author

ing AL INDONESIA



Copyediting

Copyediting berkomunikasi dengan
author tentang hasil revisinya

Copyediting Discussions
Mame From
»  [| Copyediting Request Ippmunsera

Participants

trial trial, Author
latihan latihan, Section editor

supriyadi supriyadi, Journal editor, Copyeditor

Subject *
hasil editing

Message *

h B B 7 Y & g2 o 23 [aiUpload &,

Mohon bisa direview kembali hasil editing kami

Journal editor
Add discussion
»  supriyadi supriyadi

Section editor

Upload a Discussion File

1. Upload File 2. Review Details 3. Confirm

If you are uploading a revision of an existing file, please indicate which file.

This is not a revision of an existing file b

Article Component *

Article Text v
Drag and drop a file here to begin upload Upload File
Continue Cancel



Copyediting berkomunikasi dengan
author tentang hasil revisinya

Upload a Discussion File Upload a Discussion File

1. Upload File 2. Review Details 3. Confirm

1. Upload File 2. Review Details 3. Confirm

Possible Duplication or Revision Detected

i —E :e::ﬁ: ap -::5 #‘j -E- 5: docx”? If so, select the file beloy erwise, select "This is nc Flle Added
supriyadil, Reviewer B.docx Add Another File
Continue Cancel Complete Cancel
Attached Files Q search Upload File Select Files
* [ 70362 supriyadil, Reviewer B.docx (2) June Article Tex
hasil editing supriyadil

2020-06-17 02:36

|




Author

Author menerima notifikasi dan
memberikan revisi atau setuju jika
hasil editing sesuai

Submission Review Copyediting Production

Mame
Participants

sil editing
hasil editing supriyadi supriyadi (supriyadil)

trial trial (trial)

Messages

Maohon bisa direview kembali hasil editing kami

[ supriyadi1, Reviewer B.docx (2)

Copyediting Discussions hasil editing x dd discussion

m

J I JURNAL INDONESIA
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Author

Author menerima notifikasi dan
memberikan revisi atau setuju jika

hasil editing sesuai Message *
h & B J U & g2 o 23 [aUpload &,

Hasil revisi dari author]

Attached Files Q Searc Upload File
Attached Files Q Search  Upload File
» [# 70381 frial, Reviewer B.docx june Article Text
17, [ 1)
2020 JI
JURNAL INDONESIA




Copyediting

Artikel yang sudah sesuai bisa
dikirimkan ke production

Copyedited

|y

Copyedited

(O show files from all accessible workflow stages.

Copyediting

y [ Wl | 7033-1  Article Text, Reviewer A.docx

» O Wl | 7038-2 | supriyadil, Reviewer B.docx (2)
k W | 7038-1  ftrial, Reviewer B.docx

Copyedited

b [ 70331 trial, Reviewer B.docx

Upload File

Q Search

June 17,
2020

Upload/Select Files

Article Text

JI JURNAL INDONESIA




Artikel yang sudah sesuai bisa
dikirimkan ke production

Submission Review Copyediting Production

Draft Files
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